Minutes Approved: 02/17/2016 ESP

OFFICE OF THE CIVIL SERVICE COMMISSION
One Government Center, Suite 1920
February 3, 2016 2:00 p.m.

A regular meeting of the Toledo Civil Service Commission was held at the time and place specified above.

Present:

Commission President Dr. Marjorie L. Holt
Commission Member Wilma D. Brown

Commission Member Justice G. Johnson, Jr., Esqg.
Erica S. Powell, Secretary-Civil Service Commission
Kelly Murphy, Administrative Analyst 2

Joshua Curry, Administrative Analyst 1

Review and approval of minutes from Regular Meeting of January 20, 2016. A motion to approve
the minutes was made, seconded and approved unanimously at the February 3, 2016 Regular Meeting.

ANNOUNCEMENTS:
2015-00506  Supervisor-Automotive Maintenance (CP) announce Thursday, February 4, 2016 to Monday,

February 8, 2016
2015-00518  Fire Communications Specialist (CP/CR) announce Thursday, February 4, 2016 to Saturday,

February 13, 2016
2015-00521  Police Data Entry Clerk (CP/CR) announce Thursday, February 4, 2016 to Saturday, February 13, 2016
2016-00028  Clerk Specialist 1 (CP/CR) announce Thursday, February 4, 2016 to Saturday, February 13, 2016
2016-00045  Permit Database Specialist (NCP) announce Thursday, February 4, 2016 to Monday, February 8, 2016
2016-00046  Plumbing Inspector (NCP/NCR) announce Thursday, February 4, 2016 to Friday, February 26, 2016
2016-00047  Heating Inspector (NCP/NCR) announce Thursday, February 4, 2016 to Friday, February 26, 2016

ELIGIBLE LISTS:

2015-00575

2015-00600

2015-00601

2016-00003

2016-00010

Engineering Associate (Sewer & Drainage Services) (NCP/NCR) add Anyaorah, Badreddine, Chen,
Elbacha, Lopez, Loudenslager, Ngwa, Rusiska, Kenneth and Weiss

Senior Professional Engineer (Water Distribution) (NCP/NCR) add Dunn
Building Inspector (NCP/NCR) add Artimez, Cordell, Crawford and Parizon
Administrative Analyst 3 (Utilities Administration) (NCP/NCR) add Haynes, Phillips, Steele and Weber

Administrative Analyst 1 (Employee Relations) (NCP/NCR) add Angelio, Daniels, Goff, Jackson,
Johnson, Ohl, Patel, Phillips and Seiple

CLASSIFICATION REPORTS:

NONE
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OTHER:

RCA — Appeal of Rejection of Application — Manager - Public Services (Sewer & Drainage Services) —
Andrew Monticure (JC) - APPEARANCE

Andrew Monticure has appealed the rejection of his application for Manager-Public Services (Sewer & Drainage
Services) for not meeting the experience requirement. Based upon the information provided, Staff recommends that the
Commission deny the appeal of Mr. Andrew Monticure and uphold the rejection of his application for the position of
Manager — Public Services (Sewer & Drainage Services) stating that he does not meet the minimum experience
requirements.

After hearing the information presented today, by Mr. Andrew Monticure, the Commission decided not to reach a
decision as they will need time to evaluate the information that was presented by him.

RCA - Reinstatement Request — Natalie Manoogian (AM)

Natalie Manoogian submitted a request for reinstatement to the classification of Administrative Analyst 1 (Employee
Relations) on January 6, 2016 and is timely. Ms. Manoogian began her employment with the City of Toledo on January
5, 2015. Ms. Manoogian resigned in good standing from the Department of Human Resources effective October 27,
2015. Based on the foregoing information, it is recommended that the Commission approve Ms. Manoogian’s placement
on the aforementioned reinstatement list pursuant to Civil Service Rule 60.17.

After review and discussion, the Commission approved Ms. Manoogian’s request to be placed on the reinstatement
list for Administrative Analyst 1 (Employee Relations) pursuant to Civil Service Rule 60.17.

RCA - Reinstatement Request — Brent Englehart (EM)

Brent Englehart submitted a request for reinstatement to the classification of Maintenance Worker | on January 15, 2016
and is timely. Mr. Englehart began his employment with the City of Toledo on October 4, 2013 as a Utility Worker with
the Division of Streets, Bridges and Harbor. During his employment, Mr. Englehart also held the positions of
Maintenance Worker | and Alternate Heavy Equipment Operator for Snow and Ice only. Mr. Englehart resigned on
September 21, 2015. However, Mr. Englehart had tested positive for a controlled substance and was in a disciplinary Last
Chance Agreement in accordance with the Union’s Collective Bargaining Agreement (AFSCME Local 7) at the time of
his resignation and did not resign “without fault or delinquency”. Based on the foregoing information, it is recommended
that the Commission deny Mr. Englehart’s request for reinstatement and deny Mr. Englehart’s placement on the
aforementioned reinstatement list in accordance with Civil Service Rule 60.17.

After review and discussion, the Commission denied Mr. Englehart’s request for reinstatement and denied his
placement on the list for Maintenance Worker | pursuant to Civil Service Rule 60.17.

RCA — Appeal of Rejection of Application — Administrative Analyst 1 (Employee Relations) De’Lisa Moore (KM)

De’Lisa Moore has appealed the rejection of her application for Administrative Analyst 1 (Employee Relations) for not
meeting the experience requirement. Based upon the information provided, Staff recommends that the Commission deny
the appeal of Ms. De’Lisa Moore and uphold the rejection of her application stating that she does not meet the minimum
experience requirements for the position of Administrative Analyst 1 (Employee Relations).

After review and discussion, the Commission decided to hold the decision of Ms. De’Lisa Moore’s appeal until the
next Civil Service meeting.
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OTHER: (continued)
RCA — Appeal of Rejection of Application — Administrative Analyst 1 (Employee Relations) Tniesha Jones (KM)

Tniesha Jones has appealed the rejection of her application for Administrative Analyst 1 (Employee Relations) for not
meeting the education and experience requirement. Based upon the information provided, Staff recommends that the
Commission deny the appeal of Ms. Tniesha Jones and uphold the rejection of her application stating that she does not
meet the minimum education requirements for the position of Administrative Analyst 1 (Employee Relations).

After review and discussion, the Commission decided to hold the decision of Ms. Tniesha Jones’ appeal until the
next Civil Service meeting.

RCA - Appeal of Rejection of Application — Administrative Analyst 1 (Employee Relations) Nikki Giovanni (KM)

Nikki Giovanni has appealed the rejection of her application for Administrative Analyst 1 (Employee Relations) for not
meeting the experience requirement. Based upon the information provided, Staff recommends that the Commission deny
the appeal of Ms. Nikki Giovanni and uphold the rejection of her application stating that she does not meet the minimum
experience requirement for the position of Administrative Analyst 1 (Employee Relations).

After review and discussion, the Commission denied the appeal of Ms. Nikki Giovanni and upheld the rejection of
her application, stating that she does not meet the minimum experience requirements for the position of
Administrative Analyst 1 (Employee Relations).

RCA - Appeal of Rejection of Application — Administrative Analyst 1 (Employee Relations) Albert Kamason (KM)

Albert Kamason has appealed the rejection of his application for Administrative Analyst 1 (Employee Relations) for not
meeting the experience requirement. Based on this information, Mr. Kamason does not meet the minimum experience
requirements as stated on the job announcement. Therefore, Staff recommends that the Commission deny his appeal and
uphold the rejection of his application stating that he does not meet the minimum qualifications for the position of
Administrative Analyst 1 (Employee Relations).

After review and discussion, the Commission denied the appeal of Mr. Albert Kamason and upheld the rejection of
his application, stating that he does not meet the minimum experience requirements for the position
Administrative Analyst 1 (Employee Relations).

RCA - Appeal of Rejection of Application — Maintenance Worker | — Anastasha White (KM)

Anastasha White has appealed the rejection of her application for the position of Maintenance Worker | for not meeting
the experience requirements. Based upon the information provided, Ms. White does meet the minimum experience
requirements as stated on the job announcement. Therefore, Staff recommends that the Commission grant her appeal and
deem her application as qualified.

After review and discussion, the Commission approved the appeal of Ms. Anastasha White and deemed her
application as qualified.
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OTHER: (continued)
RCA - Clerical Skills Testing — Police/Fire Communications Specialists Typing Tests (KM)

The following individuals completed a clerical skills test for the position of Police/Fire Communications
Specialist | on Wednesday, January 20, Thursday, January 21, and Friday, January 22, 2016. A passing score
for Police/Fire Communications Specialist | is 30 wpm. (An * denotes a passing score.)

Name Keyboarding Score
Addington, Kaylana 36*
Amstutz, Jeffery 58*
Ayers, Jamie 26
Baker, Tammy 38*
Barnes, Kendra 15
Burgess, Tresane 42*
Carter Il, Steven 24
Clayborne, Janella 30*
Collins, Cory 41*
Cready, Becky 34*
Dale, Justyn 52*
Ellis-Manning, Glenda 41*
Faulkner, Thomas 40*
Feller, Samantha 25
Finks, Kristen 34*
Finley, Stacey 53*
Fluker, Jasmine 40*
Furr, Kayla 30*
Gassner Christina 38*
Gordon, Tamika 50*
Grant, Terrence 0
Green, Lanie 41*
Guerra, Bianca 56*
Hairston-Sims, Tacoa 38*
Henzler, Summer 41*
Joseph, Morgan 54*
Karafa, Mary 50*
Keating, Shelby 31*
Kemp, LaTesha 23
Knisely, Jeffrey 19
Koss, Ashley 37*
Krouse, Charity 23
Lawson, Caryn 24
Leasure, Kiley 50*
Lopez, Mercyann 31*
Marciniak, Robert 40*
Martin, Maureen 36*
McMillion, Melissa 29
Mercurio, Sarah 31*
Miller, April 0

Mollenkamp, Brooke 33* Continued on next page
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OTHER: (continued)

RCA - Clerical Skills Testing — Police/Fire Communications Specialists Typing Tests (KM)

Name Keyboarding Score
Neal, Carla 33*
Perkins, Amber 34*
Rajner, Patricia 41*
Rand, Stephanie 47*
Ray, Patrick 21
Roman, Miguel 27
Roundtree, Jason 36*
Russell, Tiffanie 35*
Ryan, Jeremy 45
Scarlato, Stephanie 24
Schmitz, Crystal 47*
Sellers, Carolyn 42*
Shepherd, Laury 31*
Smith, Christopher 26
Smith, Tiffany 40*
Snyder, Vincent 26
Stallworth, Racquel 36*
Stewart, Sylvia 18
Strauss, Charles 35*
Stucker, Mary 46*
Sweat, William 46*
Szalkowski, Greg 31*
Theiss, Nicole 38*
Thornwell, Kimberly 37*
Urbaniak, Vicky 23
Violanti, Jennifer 43*
Wawrzyniak, Karry 52*
Welker, Penny 42*
Wells, lllya 27
Wilson, Penny 53*
Woodward, Phillip 40*
Zeller, Hank 52*

It is recommended that the above scores be approved and placed on record for two (2) years as provided for in
the Civil Service Skills Testing Policy.
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RCA - Request to Retest Clerical Skills Test — Kendra Barnes (KM)

Kendra Barnes completed a clerical skills test, CritiCall, on Wednesday, January 20, 2016 for the position of Police/Fire
Communication Specialist I. Upon leaving the CritiCall skills test, Ms. Barnes emailed this office requesting to retake the
typing portion of the test due to the issue she believed occurred. The keyboarding test that is administered uses a “split
screen”. Therefore, the text to be typed is displayed in the top window, while the candidate’s keystrokes are displayed in
the bottom window. This information was conveyed to the candidates by HR Staff as well as in the directions that appear
on the screen prior to the practice test. During the administration of the practice keyboarding test, Ms. Barnes did not
indicate any issues; however, during the actual keyboarding test she indicated that her top screen with the text to be typed
was not scrolling. When HR Staff assisted her, she was informed that in order for the screen to keep scrolling with the
text, she had to continue to type. No other problems were encountered during the administration of her keyboarding test
or the other keyboarding tests. Therefore, based upon this information, Staff recommends that the Commission deny Ms.
Barnes’ request to retest for the keyboarding test.

After review and discussion, the Commission denied the request of Ms. Kendra Barnes to retest for the
keyboarding test.

INFORMATIONAL PURPOSES:

Civil Service Commission Agenda meeting will convene at 1:30 p.m. on Wednesday, February 17, 2016 with hearing
following at 2 p.m.

APPEARANCES:

Andrew Monticure requested an appearance regarding the rejection of his application for Manager-Public Services (Sewer
& Drainage)

EXTENSIONS:

None
HEARINGS:

Notice of Appeal Hearing for Stephen Leggett — Wednesday, February 17, 2016 at 2 p.m.

There being no further business, meeting adjourned at 2:40 p.m.



