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CITY OF TOLEDO

Building Inspection

One Government Center, Suite 1600  Toledo, OH 43604  Phone 419-245-1220  Fax (419) 245-1329  onestopshop@toledo.oh.gov 

CODES USED IN PLAN REVIEW, APPROVALS and INSPECTIONS for
COMMERCIAL and RESIDENTIAL STRUCTURES

The City of Toledo Division of Building Inspection is a State-certified building inspection department enforcing the building codes of the State of Ohio as adopted by its Board of Building Standards embodied in the Ohio Building Code (OBC), Residential Code of Ohio (RCO) for 1-, 2- and 3-Family Dwellings, the City of Toledo Municipal Code (TMC) Part 13 Building Code and TMC Part 11 Zoning Code.

To view  the OBC or RCO, visit this website.  http://publicecodes.citation.com/st/oh/stOH-P-2005-000004.htm.  To order a copy,

 contact the State of Ohio (614-890-1064) or the International Code Council (708-799-2300).
Commercial Work (including residential structures with 4 units or greater)

Ohio law requires that erection, construction, repair, alteration and maintenance of commercial buildings be performed in accordance with the Ohio Building Code (OBC) 2011 edition. The OBC is codified under the Ohio Administrative Code (OAC) Chapters 4101:-1 to 4101:1-35. The International Code Council (ICC) (708-799-2300) or the State of Ohio (614-890-1064) to order a copy of the code.
Other commercial codes and standards adopted by the State of Ohio include:

· Ohio Plumbing Code (OAC Chapters 4101:3-1 to 4101:3-13).
· Ohio Mechanical Code (OAC Chapters 4101:2-1 to 4101:2-15).
· Ohio Boiler Code (OAC Chapters 4101:4-1 to 4101:4-10).

· Ohio Elevator Code (OAC Chapter 4101:5-1 to 4101:5-3).

· International Energy Codes 2006 or 2004 ASHRAE 90.1 

· Ohio Building Code Accessibility Guidelines and ADAAG.

· National Electrical Code 2008.

· Ohio Fire Prevention Code (OAC Chapters 1301:7-1 to 1301:7-7)

· International Property Maintenance Code 2009.

The City enforces the International Fire Code (2009) and its own Fire Prevention Code found in the TMC Chapter 15 for existing structures.  

Projects which include roadway, storm drainage, sanitary sewers, water distribution systems are subject to additional construction/design requirements and utility fees. Read “Infrastructure Design and Construction Requirements” at:  http://toledo.oh.gov/services/public-utilities/div-engineering-services/plan-review-process/.  These requirements apply to all new residential land partitions and subdivisions, planned unit developments, multi-family developments (3 or more units), commercial developments, roads and streets, industrial developments, flood hazard zone development, and to the reconstruction or expansion of such developments.”

Residential Work (One, Two, and Three Family Dwellings)

The Residential Code of Ohio (RCO) for One-, Two- and Three-Family Dwellings, 2009 Edition, is used for all residential construction of the same occupancy.  Government-funded housing projects also must meet Visitability Standards found in TMC §1347.02.
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CITY OF TOLEDO

Building Inspection

 One Government Center, Suite 1600  Toledo, OH 43604  Phone (419) 245-1220  Fax (419) 245-1329 onestopshop@toledo.oh.gov 

Procedures for New Construction or Additions

A Certificate of Zoning Compliance is required for all new construction of buildings and structures and/or new additions to existing buildings and structures regulated by the OBC and/or the RCO; and all accessory buildings, regardless of size; all residential driveways; all in-ground and above-ground swimming pools, greater than 24” in depth; and all fences, regardless of height.
1.  Address.  Engineering Services (419-245-1339) assigns addresses to new structures.  The legal description can be obtained from Lucas County Auditor (419-213-4420 or go to AREIS Online).  Notify sub-contractors to use this address for permit applications.
2.  Historic District.  If the structure is in a designated historic or overlay district, contact the Toledo/Lucas County Plan Commissions at 

419-245-1200.  A Certificate of Appropriateness is required before a building permit can be issued for projects located in these districts.
3.  Building Inspection Forms.  Complete the following:

        a. Certificate of Zoning Compliance        b. Building Permit application        c. Plan Review        d. Occupancy request.  
Submit with items 4 through 11 below to the Division of Building Inspection, One Government Center, Suite 1600, Toledo, OH 43604.  Please fill out completely to avoid delays.  If the contractor is not known at the time of application, the information must be provided before the permit can be issued.
4. Fees:
a.  Certificate of Zoning Compliance.  $50

b.  Building Permit Application.
      (1)  Commercial Base Fee (New) $75 + $0.17 per gross s.f. <3,500 s.f. + $0.15 per gross s.f. >3,500 s.f. + 3% State surcharge;
            Commercial Non-Structural Alterations.  $100 per alteration.
             (2)  Residential Base Fee $60 plus $0.15 per gross s.f. + 1% State surcharge.
                    Residential Non-Structural Alterations.  $50 per alteration

c.  Plan Review Fees:
         (1)  Commercial is $75 + $.03 per sq. ft., plus 3% State of Ohio surcharge. (includes one re-submission)
                 (2)  Residential is $50 + $.03 per sq. ft., plus 1% State of Ohio surcharge.  (includes one re-submission)
d.  Certificates of Occupancy fees:  Commercial (Final or Partial) = $75; Residential (Final or Partial) = $65
5.  Construction Documents.  Two (2) sets of construction documents are required.  Commercial documents must bear the seal and signature of a design professional (Ohio-registered architect or engineer).  One-, two- and three-family residential plans are not required to bear the stamp of a design professional.  Construction documents must include:
a.  Index of drawings (commercial plans only) which includes all occupancy classifications, types of construction, the area in

gross square feet for each level, the maximum design occupant load (see chart in OBC Chapter 10), the structural design loads, and the seismic design category and site class.

b.  Site Plan* (new construction, only; interior alterations do not require site plans) showing a north orientation arrow, the size and location of new construction and all existing structures on the site, all property and interior lot line locations with setback and side yard dimensions and distances from buildings to lot lines, the locations of the nearest streets, the established street grades, the locations, types and sizes of all utility lines, the location of any fences, and the elevations of all proposed finished grades; and drawn in accordance with an accurate boundary line survey.
(1)  Flood Hazard Area Information (commercial plans only).  Include the current FEMA Flood Hazard Boundary Map (FHBM), Flood Insurance Rate Map (FIRM) or a Flood Boundary Floodway Map (FBFM).  Floodplain information will be identified in the Certificate of Zoning Compliance for residential plans.  All construction involved in a Special Flood Hazard Area (SFHA) is required to obtain a Floodplain Development permit through the Division of Building Inspection.
(2)  Site Accessibility Plan (ADA requirements for commercial plans only).  Include the exterior accessible route between all facilities required to be connected; ramp locations and elevations along the exterior accessible route; number of and details for the required accessible van and car parking spaces and passenger loading areas; location and details of required accessibility signage; grade/topographic elevations before and after proposed grading when site impracticality is intended to be applied.  Government-funded residential projects must comply with Visitability Standards in TMC §1347.02.
Site Plans:  (8 copies for commercial projects; 2 copies for residential projects).  Commercial site/utility plans must be detailed, sealed and signed by a professional engineer licensed in Ohio.  These will be reviewed and approved by Plan Commission,  Engineering Services and Transportation.  Identify the sanitary and storm water lines, parking, curb cuts, etc. 

  c. Floor Plans.  Configuration layout drawings with all walls and partitions shown including full or partial attics or basements,
  grade elevations at the building perimeter.  Identify door swings, stairs and ramps, windows, shafts, all means of egress, plumbing
  fixtures, built-in fixtures, special equipment, and vertical transportation.  Identify spaces by appropriate code names.  Commercial 

  plans must designate the number of occupants using each room or space on every floor.

(1) Demolition.  Floor plans shall identify the structures to be demolished and the location and dimensions of existing structures to remain.  Ask for a demolition permit application and procedure. 

d.  Roof Plan.  Include the roof outline, overall dimensions and dimensions of setbacks, slope of roof, drainage, reference to other details, roof materials, penetrations through roof, and roof-mounted equipment.

e.  Exterior Elevations.  Vertical dimensions, floor-to-floor heights, opening heights, references to other details, floor lines, elevations of major elements, grade lines, foundation lines, material indications and notes, symbols for window schedule, gutters, signs and windows, doors, and all other openings.  

f.  Building Sections.  Vertical dimensions, top elevations of structural components and finish floor lines, materials, footings and foundations, reference to other details, ceiling lines, and major mechanical services.

g.  Exterior Building Envelope.  Describe the exterior envelop in sufficient detail to determine compliance with the OBC and the referenced standards.  Describe in detail, flashing, intersections with dissimilar materials, corners, end details, control joints, intersections at roof, eaves, or parapets, means of drainage, water-resistive membrane details around openings, location and type of vapor retarders, window and door U-values, and insulation location and R-values.  The supporting documentation shall fully identify the exterior wall system, which was tested, where applicable, as well as the test procedure used.

h.  Wall Sections.  Face of wall dimensions to other components, vertical dimension from foundations to parapet relating all elements to top of structural elements, all connection methods, wall, ceiling, floor, foundation, and roof materials and construction details.

i.  Interior elevations (commercial plans only).  Vertical dimensions to critical elements, references to other details, openings in walls, wall finishes, built-in items, and locations of switches, thermostats, and other wall-mounted equipment.

j.  Schedules (commercial plans only).  Information or tables that describe the room finishes, doors, windows, and door hardware and controls.  Wall and floor materials shall be described by cross-hatching (with explanatory key), by notation, or by other clearly understandable method.

k.  Structure.  Complete structural description of the building including size and locations of all structural elements.  Commercial plans must include a table of live, wind, snow, and seismic loads used in the design of the building and other data as required to fully describe the structural system.

l.  Fire suppression system (Commercial plans only). Areas of protection, fire suppression system occupancy hazard classification, and water supply data.

m.  Fire-Resistance Ratings (Commercial plans only).  The fire-resistance ratings of all structural elements as required by this code, data substantiating all required fire-resistance ratings including details showing how penetrations will be made for electrical mechanical, plumbing, and communication conduits, pipes, and systems, and the materials and methods for maintaining the required structural integrity, fire-resistance rating, and fire-stopping.

n.  System (Mechanical & Electrical) Descriptions (commercial plans only).  Provide a complete description of the plumbing, mechanical and electrical systems, including materials, insulation R-values, general routing and sizes of all piping; location and type of plumbing fixtures and equipment; plumbing schematics and isometrics; materials, insulation R-values, general routing and sizes of all ductwork, vents, and louvers; location and type of heating, ventilation, air conditioning, and other mechanical equipment; location and type of all fire alarm, lighting and power equipment; type and size of all electrical conductors.  A contractor licensed in the State of Ohio and registered in the City of Toledo must secure the permits for heating, air conditioning, pressure piping, plumbing, and electrical.  The Licensed Contractor doing the work must apply for the sanitary and storm sewer permits.

o.  Operations (commercial plans only).  Information shall be provided regarding operations, the types, quantities, and arrangement of flammable, combustible, or hazardous materials proposed to be produced, used, dispense, or stored in the facility; material safety data sheets for hazardous materials proposed to be produced, used, dispensed, or stored in the facility; material safety data sheets for hazardous materials produced, used, or stored in the facility, the commodity an arrangement of high piled or rack storage, control areas, etc. 

p.  Fire Protection System Drawings (commercial plans only).  Construction documents shall be approved prior to the start of system installation.  Related listing information shall be provided and drawings shall contain all information as required by the installation standards referenced in OBC Chapter 9. The individual install the fire protection systems, who shall be certified by the state fire marshal pursuant to section 3737.65 of the Revised Code, shall be identified on the drawings.  In the event that the listing information is not known or the certified installer is not known at the time of plan examination, conditional plan approval shall be granted subject to subsequent submission of the listing information and the name of the certified installer prior to installation of any part of the fire protection systems.

6.  Landscape Plans (Commercial plans only).  Provide three (3) sets of landscape plans at the time of application.  Bond amount to be set by the Toledo-Lucas County Plan Commissions and submitted at the time of permit issuance (419-240-1200).

7.  Water & Sewer Taps.  Complete a water tap and sewer tap application and pay the required fees.  The Department of Public Utilities and its Division of Engineering Services can provide the current fee structure. 
8.  Over the Curb (OTC) permit and bond are required for work in the public right of way.  A bond form is provided by the Division of Building Inspection.  The OTC application fee is $18 due at the time of application.  The OTC application must include at least 2 photos showing the front and side views of each right-of-way involved in the project.

9.  Sidewalk Permit.  Complete a sidewalk/apron permit application and pay the fee at Division of Building Inspection.


Sidewalk permit fee:  40 sq. ft. or less = $5; 40 sq. ft.  to 100 sq. ft.  = $10; 100 sq. ft. or greater = $15.

10.  Curb Cut Permit. Complete the Curb Cut permit application and pay the fee at Division of Building Inspection.

Fee:  20 lin. ft. or less = $2.00 per lin. ft; 20 lin. ft. and more = $3.00 per lin. ft. 

11.  City Tax Compliance.  Permits cannot be issued for construction in Toledo without an established City of Toledo Income Tax Account in good standing (Certificate of Tax Compliance) for the contractor performing the work.  This is NOT a Federal ID#.  To get your Certificate of Compliance, call City of Toledo Division of Taxation (419-245-1662).  The Certificate must be submitted to the Division of Building Inspection before a permit can be issued.

Health Department.  The Toledo Lucas County Health Dept. must review plans for all food service operations.  Contact Consumer Health (419-213-4100) if there is any food prepared and/or sold on site (groceries, snacks, sit down, carry-out).  A permit cannot be issued for food service operations without their approval.

Early Start Permit.  Once commercial construction documents are submitted with a building permit application, the applicant is entitled to secure an Early Start permit for non-structural work.  An early start permit allows construction up to the point where first inspections are to be made.  The applicant assumes the risk that construction will be approved by the plan reviewer.  In matters where advance construction conflicts with the subsequent plan review, the owner/applicant must bring the construction into compliance with the approved construction documents.

Approved Plans and Building Permit Placard On Site.    The approved plans for the project are required to be on site for an inspection to be performed.  The plans must remain on site until a Certificate of Occupancy has been issued.  Building, Electrical, Mechanical, Refrigeration and Fire Inspectors must confirm that construction corresponds to the approved plans before a Certificate of Occupancy can be granted. The building permit placard should be posted on the structure and be visible from the street.

Inspections.  State-certified inspectors from the City of Toledo Division of Building Inspection will perform inspections when the applicant requests the inspections.  Approved construction documents must be on the construction site for an inspection to occur.  Call 419-245-1220 to schedule an inspection.  Contractors can register with Building Inspection to use its on-line service at www.velocityhall.com/toledo which enables them to apply for permits and schedule inspections on-line.

Certificate of Occupancy.   A Certificate of Occupancy is issued when all final inspections (building, electrical, mechanical, refrigeration and fire inspection) are made and approved.  The structure may be occupied only when a Certificate of Occupancy has been issued.  A partial Certificate of Occupancy may be issued for thirty (30) days excluding incomplete work identified in the partial Certificate of Occupancy.  A full Certificate of Occupancy will be issued when the incomplete work identified in the partial Certificate of Occupancy has been completed and confirmed by a re-inspection.  The applicant is responsible for requesting the re-inspection and the final Certificate of Occupancy.
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